
 

 

ARCHITECTURAL REVIEW 
APPLICATION 

 

 
  

This is a request form to be completed by the homeowner and submitted to the Architectural Review Committee (ARC) 

for approval BEFORE any work commences. Please refer to the Architectural Review Rules for a description of the 

ARC and its purpose. 

 
For consideration by the ARC, a complete application must include the following: 

1. This completed Application form 

2. Homeowner Plot Plan (Site Survey) clearly marked up to indicate locations of proposed improvements and 
proximity to property lines and setbacks; and measurements, drawings, color photos and samples, and any and all 
information that will help the Committee to accurately determine the exterior appearance and location of the 
proposed improvement. 

 
Please email the completed form with all required documentation to communication@optimumpm.com  

 

mailto:communication@optimumpm.com


 
 
 

 

 

 

Architectural Review Application 
  Property Address: _________________________________________________________________________________________ 

 

Name:  
 

Name of Community:  
 

Date: ______________ 
 

Please Select Project type: 

 

Email: ________________________________________ 
 

Single Family Townhome  Condo  

 

Exterior Paint: 
Requires homeowner signature on paint color change form(Page 3). Please contact the 
HOA Management Office to check if there is an approved color book for your community. Please note that if 
you are re-painting your home in the existing colors you must still submit this application. 

 

Fence: 
Requires a copy of your plot plan/survey indicating the location of the fence on your property. A 
Picture of the style of fence listing dimensions and materials must be provided. Requires Signature of Fence 
Form (Page 2). 

 
 

Landscaping Removals, Replacements & Enhancements: 
Requires a copy of your Landscape plan and property survey showing location of items that are being removed, 
replaced, or added, together with Tree type, Plant types, Sod Types, Etc. 

 

Construction project: 
(For Example, extension, shed, re-roofing, patio areas, etc.) Requires a copy of your property survey showing 
location and dimensions. A detailed drawing of the construction and details of materials/finishes being used. Any 
further information can be found in your regulations and documents. 

 
Other: 
Please Specify and give a detailed description on Page 4 of the Application. Please be aware that this is only a HOA 
Application. It is your responsibility to check with County Office to see if their approval is also required. 

 

By signing this form I acknowledge that all guidelines approved must be approved and failure to comply 
will result in legal action. If all Information is not provided as requested, the 30 days the Association has to 
respond to your request will be reset until the time that all Information is provided. If the approved project 
is not completed within 90 days of your written approval, The application will have to be submitted for 
reapproval.  When the project has been completed, I agree to inform the ARC Committee by email at 
communication@optimumpm.com so an inspection can be conducted by the ARC Committee. 
 

Signature: _____________________________________ Date: _____________________________________ 

 

Architectural Review Committee Response (Official Use Only) 
 

Approved: ________ Approved with Stipulations: _________                         Disapproved: __________  
Comments: _________________________________________________________________________________________ 
_________________________________________________________________________________________________ 
HOA Signature:_________________________  Date:  
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Fence Requirements 
 
 

The Association has the responsibility to approve the location, material, height and material of all fences. All 
fences must be installed inside the property boundary with the correct side of the fencing facing outwards. 
(Posts and supports on the interior of the fence side) Stay inside your property lines. 

 
· If appropriate, please make sure that your next door neighbors give you permission to hook on to his/her 
fence. 
· The posts and fence panels cannot be sloped on the corners or sides into easement. 
· You cannot fill in area with dirt at the corners or sides of drainage easement. 
· You need to go with the flow of the property and cannot change current drainage conditions. 
· Installed with the post and supports on the inside of property. 
· It will be the owner’s responsibility to take care of any damage during removal or installation. 
· It will be the owner’s responsibility to replace or repair any damage. 
· It will be the owner’s responsibility to take care of the maintenance of their entire lot, together with the 
maintenance/care of both sides of the fence. 

 

FOR CORNER LOTS ONLY: Please check with your specific County Permitting Office regarding the corner lot 
restrictions on setback lines for your community and/or your Community documents. 

 
CITY OF GARDENA REQUIREMENT: All fence installations require a permit from the City of Gardena Planning 
Office prior to installation.  Please visit their website at www.cityofgardena.org to obtain the permit 
application. 

 

 
By signing this form I acknowledge that all guidelines approved must be followed and failure to comply will 
result in legal action. If all information is not provided as requested, the 30 days the Association has to 
respond to your request will be reset until the time that ALL information is provided. If the approved project 
is not completed within 90 days of your written approval, the Architectural application will have to be 
resubmitted for approval. 

 

 
Signature: _____________________________________ Date: 

http://www.cityofgardena.org/


 
 
 

 

 

___ 

___ 

 
 

Exterior Paint/Roof Change Form 
Owner’s Name(s): 

Property Address: 

HOA Color Scheme Number (If Applicable): 
 

I Understand that the Homeowner’s Association has the power to deny the exterior paint change if the 
colors are not from the approved color scheme for the Community or are not approved by your Board of 
Directors. 

 
Please fill out the following information for any Paint Changes or Touch Ups you are wanting to do to the 
Exterior of your home. 

 

*Please ADD 
Following 
Information 

Main Body Trim Color Front Door 
Color 

Garage 
Door Color 

Shutters 
(If 
Applicable) 

Other 
Areas (If 
Applicable) 

Color Name       

Color Code       

 Sample 
Color 
Place Here 

Sample 
Color 
Place Here 

Sample 
Color 
Place Here 

Sample 
Color 
Place Here 

Sample 
Color 
Place Here 

Sample 
Color 
Place Here 

 

Roof Change Request 
 

 
Brand: Ex: Landmark, 
Timberline, 
Owens Corning 

Color Shingle Chosen: 

 

Shingle Style Chosen: --3 Tab 
OR 

--Architectural 
 

 

 

 



 
 
 

 

 

 

 
 

Owners Acknowledgements: 
 

I understand: 

That no work on this request shall commence until I have received approval of the Architectural Control Committee (ACC); 

Any construction or alteration to the subject property prior to approval of the Architectural Control Committee is strictly 

prohibited. If I have commenced or completed any construction or alteration to the subject property and any part of this 

application is disapproved, I may be required to return the subject property to its original condition at MY OWN EXPENSE. 

If I refuse to do so and the HOA incurs any legal fees related to my construction and/or application, I will reimburse the HOA 

for all such legal expenses incurred. 

That any approval is contingent upon construction or alterations being completed in a neat and orderly manner; 

That there are architectural requirements covered by the Covenants and a board review process as established by the Board of 

Directors; 

 All proposed improvements to the property must comply with city, county, state and local codes. I understand that 

applications for all required building permits are my responsibility. Nothing herein shall be construed as a waiver of 

modification of any codes. My signature indicates that these standards are met to the best of my knowledge. 

That any variation from the original application must be resubmitted for approval; 

That if approved, said alteration must be maintained per the Declaration of Covenants, Conditions and Restrictions for the 

HOA. 

 This alteration will not detrimentally affect the proper drainage of any common areas or surrounding lots. I will be 

responsible at my expense to correct any drainage problems to such areas that may occur as a result of this work or alteration. 

 The Builder/Applicant acknowledges and agrees that the Committee and Association assume no liability resulting from the 

approval or disapproval of any plans submitted. The Committee and the Association assume no liability and make no 

representations regarding the adequacy or quality of any submitted plans or whether such plans comply with any or all 

governing authority requirements. The Committee's review, comments, and/or approvals do not relieve the Builder/Applicant 

of their responsibility and obligation to comply with the Master Declaration, Master Design Guidelines, or Subdivision 

Guidelines as applicable. The Builder/Applicant agrees to grant the Association accesses to property at any reasonable hour 

to inspect for compliance issues. 

 It is the duty of the owner and the contractor employed by the owner to determine that the proposed improvement is 

structurally, mechanically and otherwise safe and that it is designed and constructed in compliance with applicable building 

codes, fire codes, other laws or regulations and sound practices. Your association, the ACC Committee and any employee or 

member thereof, shall not be liable in damages or otherwise because of the approval or non-approval of any improvement. 

 
 

I certify that the above information is an accurate representation of the proposed improvements and that the work will conform to 

applicable codes, covenants and standards. I also certify that the improvements will be completed in accordance with the approved 

application. I understand that construction is not to begin until approval has been received from the Architectural Control Committee. 

The Architectural Control Committee has permission to enter the property to make inspections, as they deem necessary. 

 

Owner/Applicant Signature:   Date:   
 

Co-Owner/Applicant Signature:   Date:   

 

Informational Addendum 
 

REVIEW PROCESS – Your association's governing documents stipulate the amount of time the ACC may take to render a decision. 

However, the ACC will make every reasonable effort to expedite the review process. Applications will be reviewed during the 

timeframe for completeness and the ACC may request additional information to help clarify your proposal. 

 
APPLICATION – The application must be accompanied with necessary documents, photos, drawings, brochures, and information 

necessary to present to the ACC. Property owners must sign the application. Contractor’s signatures for property owners will not be 

accepted. Modifications are not permitted to commence until the modification has been reviewed and approved by the ACC. 

 
NOTIFICATION - All owners will be notified in writing by mail (USPS) once the request has been approved or denied. 

 
APPEALS – If your association allows appeals of an ACC Committee decision, requests must be based on the association documents 

and timeframes stated by the documents. 


